GRAPEVINE STAFFING   NEW PERM JOB ORDER


Company Name:

Address:

Phone:

Contact Name:

E-mail:

· Job Title: 

· What is the main role this person will have?

· Are there any significant challenges of this position?
· What do they need to accomplishment within the first 3 to 6 months?

· What are the Target Industries or Companies you prefer this individual to come from (or type of Industry background)?

· Name a few outstanding attributes or skills you are seeking in order to classify someone as your “Ideal” candidate:
· What are at least 2 interviewing questions you can provide us to ask during our screening?  
· Type of Degree required:
· Certificates:

· Will you consider without degree if they: Are from the Industry, Have the Experience and have the background & location?

· Who do they report to (name and title)? 

· Is this position a Management role (if yes, who reports to them & how many departments do they cover)?
· Why is this position open?
· How long has this position been open?

· What kind of people work on this team now?
· Salary Range?
· Hours & Workweek?
· Benefits (provide copy)?

· What are your selling points about this role and your company?

· Or Why would someone from a “like” company leave to come work for your company?

· What is the career path for this person/position?
· Who is the Hiring Manager & contact information?
Admin info:

· Who do we send resumes to (Include name, title, e-mail, & phone with extension)? 
· Who will do the actual interview?
· Once interviewed, what is time frame for the decision?
















